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This guide should take you through the basics of the orthodontic features in SFD going through
various stages of treatment, the overview screen, studies for your images and the referral letters.

How to start an orthodontic claim/ form

To create a course of treatment for a patient you must first open the record. Once the record is open
select the treatment button.
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Select new from the main menu.

"~r\J) Systems For Dentists | £, User + |4} Patient ~ [&!Appointments WM Tasks | [1Emal % |+ [5j~ Search

JONES, Maddison 12y im  ||0.00 18 4 G x| & [0 e [Fe| riESIEGIE MI=ML M E

a * Open - Base History NHS=1 (5and 2=1)

Date Completed
13/03/2023

10/03/2023

10/03/2023

Form Type
025700 BCDS1-Routine

025698 BCDS1-Routine

Performer
Huskins, Martin

Huskins, Martin

0101, 0201(1), 1401(LL6 -O)

This works the same as general dentistry we simply need to change 1 drop down to select
orthodontic mode unless we change it within the setup to always open as orthodontic.

Systems forDentuts (L User ~

MONTFORD, Wiliam

L Pavent ~ "R Appomtments [ Tasks

31y 10m |0.00

Sl

Msave | % cncel

Traremitted  Vole

ey

B®
1800

Once you have selected “new” you will have a category box which will allow you to select
“orthodontic treatment” from the menu.
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However, if you have a performer who only does orthodontics and want to it always select
orthodontic over anything this can be done as well. First off we go into the tooth in the top left and

select setup.

/) systems ForDentits [} user =

b pamens - appontments| W Tesks| (el T+ [ = Search
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qu Schemes A mems 5 Price Lists
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Eit | @ Groups
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/ User "Quick”

®-

5 BEEA ornodansc
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B Feld Response

4

ey

Ga| System Reports

qQuick Bec

Within this page we select “user” and then which user you would like this to apply too.

i Patient

Open:

8 NHS

FormType:

General
(2] pental Monit| orthodontic

Doctor:

(none)

Details

General

Id Response

Practice:

7 Farent ;] Guararan
Y] S
General Quick Codes Quick Text
bt
7 Active Sundry Sales
Details B alow to sell
Surname; Huskins Portrait
Forename: Martin
Title: Dr
Sex: Male -
DOB: 3/10/1969 v
ks Addressee: Dr M Huskins \
Qualifications: BDS (Cardiff) 2001 MFDS RCS Eng
GDC: 669912
Username: DEMO
Evmalaccount:  (default) v
Shorthand: MH
Treatment charging:
>y

) save

W cancel
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Once you have opened
your user you will see we
have an option called
“form type” in the
screenshot.

This will allow you to
select the default form
the patient will open in
when you create the
treatment.

For the change to take
affect hit save.
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for Dentists—

Filling out an orthodontic claim NHS

The orthodontic assessment screen is displayed first when you begin to complete a treatment form
this is how it will look:

(o] SystemsForentits [ user ~ | .} Pavent ~ T Appointments | | M Tasks L Emad | T v [+ Search @ o - =88
HONTFORD, willan 31y 10m Jo00 ] ¢ O T g a e S= =T =~
Elcose & Cecoout T K Deste || 00 % Madial | Amemment | N BPE | Pathokogy | & BEWE Lottar | ‘W RSB = | Transmit = |~ FRITIR | F FRI7DCO [AERES ~ bt (TS @ View - [}
Gerers | % Assessrt | ERckpectes | Tresment | (@) crt | (2] coumenss | £ ema = o == =7 ==
Skeletal Classiication: S Cemre Line (mm): gt wh Cariex: , S : Bl/|U[s|xx 4-2- =28 &L
Fm Angle: ? hd Upper: L] -0 hd Cipboard Format Paagach v Edting Qudk
PR— T~ Lowes o e~
Incisal Inclinstion Lt ? = PresentTeeth: =
o nctonL[7 - mle s
Gt L = et [ [ 1=
Motration: - 1]
:::nywm ! - [ ] = vewsten [ | =
s : . | I E— 2
e = = | CromingUpper. | - | Doubifdprognss: | =
CrowdingLower: |7 - [ | 0410272018 (HUSKINS, Marin}
Popoesd Exractone: = Films [smal] {1}
]s Type: Bitewi
ongu: - gl [— '——‘z a .éu‘::i:iﬁ:::‘:n?cw?s & Bane Levels
Incisor Relatiorshipe = | v Nates: Slight Caning on Xray
Overet ’ + | Max contactpoint 0 Ceph Analysis: ’ =) Films [smalf] {1}
MDsplacemens 7 = Type. Blowg
Justification Canes & Bane Levels
Overbite: u A Evaluation 1
otes
ml Examination
Rackogr achs: -
Srevious Treatment - 04022019 (HUSKINS, Mantin)
Mol Reiionsip: gt wt .
e = e Examination sppoitment today
Cuni Relsonsiss Rt P =) 5 5 5 PATIENT C/0
g 2 @ = Trauma: = MEDICAL HISTORY: checked and updated on computer and papsr records
‘ | PAST DENTAL HISTORY
OQutcame: ? - Regularity of attendancs: Regular Dental aiendes in past
Ancety Status Hon-Anxious
previous LA Complications Nil
SOCIAL HISTORY -
Smoking sati. Smokas ) cighates por sy
Bicohol history: 0 units of alcohol par week
Diet and sugar: Low sugar intake.
Baushing habits Brushes twice daily Interdental cleaning used infreguently
& roorrors, waom _[Bas T D
| T 11200 SVOEH-MORGAN You have O messages
Click the lips button
| Straight, Il Convex, Asymmetry of Teeth parting to and select the teeth ixed "
nc Jaw Angle teeth/Jaw the left or right lied too f t Mixed Dentition or
oncave applied too for nex
pp : Permanent
4 sections.
/
General N Assessment \‘anh]acnuas ‘yﬂeament ‘Mchart ||§Dnmmsm y{ﬂ Memo ‘ /
Skeletal Classification: - Centre Line (mm): Right Left Caries: “active caries in last 12 months -
Add any Fm Angle: Average ¥ Upper: 0 - l1 -
Asymmetry: Yes - Lower: 0 - |1 -
notes here —— |
\ “ | Incizal Inclination U:  Normal Present Teeth: 6EDC21 || 12CDEG E ]
Are they worth Incisal Inclination L:  Normal -~ | mp | PD EDC21 | 120088 5 Click the lips button
giving treatment\ | Crossbite: 321123 == | missing Teeth: =/ | and select the teeth
Motivation: Fair -
321 123 8 4 .
i ' - applied too for next
Hygiene Good or Oral Hygiene: Fair — w11z = | Unemupted Teath: 5754334578 =) PP .
Bad ™ Not Painful - — Py Py . 4 sections.
Lips: Competent -~ i | H [_]
Bite Spilt/appliance . . Crowding Upper: Mild + | Doubtful Prognosis: —
pilt/app A = ! | I | Select Yes for Ceph
fitted to relax jaws a | Crowdinglower - |Mid h
Teeth: 876 (678 =] | Proposed Extractions: 7| =) Analysis to make
or muscles .
B a76 78 [z |'s other option
Do lips cover teeth? Tongue: Normal ~ | spacnc: 1 =) SV appear
A
. X Incisor Relationship: 1 - 1t >
Any habits, such as Nail Oveget Postive <1 | Maxcontact point 2 Ceph Analysis: tes v yd
biting, thumb sucking Y 3 MM Displacement: ~ Yes = SHA% 0 FM/MM®: 0
Overbite: Increased - Right Left Forward UAILES 0 RECIEEE O Click ITON button
: i . 1/1 Mand®: 0 ANBS 0 1
Overjet - Size: Incomplete - mm: 1 1 1 U} e . and choose image
protruding teeth mm: 2z U Teeth: ‘ S| = : to match criteria
% 10 ‘ 654321 || 34567 10TN: 4/@ Qualifier Aesthetic
Overbite = MM Previous Treatment: = E hat | hal| L] e
) Melar Relatienship: Right Left . B E = i
distance between Trauma 3) Select teeth with
it v|ww @ - w * w 3 trauma
Canine Relationship:  Right Left — .
f = 1 = i < Comments on Xrays
v
ST Accept P e Select Outcome
and time scale

Noth regard any
previous otho
treatment
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You will have some options that do look the same (if you are familiar with the general dentistry side
of the software). You have a main options bar with the options: general, assessment, objectives,
treatment, chart, documents, and memo.

[E3 Close | &* Checkout 3% | € Delete cjo 3 Medical [ Assessment Y BPE =¥ Pathology | ]
General | %2 Assessment |ES3 Objectives | i Treatment | [ Chart Documents | £7] Memo

Skeletal Classification: ? - Centre Line (mm): Right Left

Fm Angle: 2 hd Upper: 0 > 0 >

The main options you will be using in terms of NHS Orthodontics will be the general tab, assessment,

and objectives.

The Assessment Tab.

This is one of the main tabs on the software in which all orthodontics should be familiar with or
atleast know about. In here we can fill out options such as the ceph analysis, fm angle, IOTN score
and many more. To do so we either have a drop-down box or a text box in which can be filled out.

/) Svetems ForDentints | [} User + i} Patint + "R Appointments | Tasks | () Emad | ¥+ |5+ Search @ o -ea
MONTFORD, Willam 31y 10m | 0.00 N x| o] 21 |=E A==l O m- R a
B o 2 Cweckout B X Deita | GO Mdcal| - Amassment | N; BPE | < Pathoogy | & BEWE | Letter | M R88 | ¥ Tamsmt ~ | ~ FPI7WR | RI70CD [ 15)

Amemment | @8 Clymcties | &7 Trestmert | ()t | [ Dcuments | £ Mo B
Sheletal gt - Car B
Fm -0 - Giobosrd For Pwagragh v| Eing | Qudk
sy 0 o
= | Present Teein: 1=
- mleo |s
ostite = g Teet: =
Wotration:
[ o = Uemoted et =
T 1s
s -
« | Doubtfd Prognoss: =
Habits: = ]
- 0410212018 (HUSKINS, Martin)
oporst Extactins B
Torngue p— =
Incisar Relstionship
Overet Max contactpoint 0 Ceph Analysiz (I
MM Displacement
Overbi
Clinical Examination
Ry
Srevious Treatment: 040272018 (HUSKINS, Martin)
MolwRalwonship: R ok
ome = s e Examination apgmtment today
[« Felat 3 Right Left - v PATIENT CiO'
Traums: = MEDICAL HISTORY checked snd updated on computer and paper records
P HSTORY
Outcome: R ndance: Regular Dantal atendea i past
P us
e
5
F
I
Diet and su
Brushing habits daily Interdental cleaning used infraguently

4 MONTFORD, Wikam O setp

T 0 Darwal Practice_ 11200 SVOGH-WORGAN Vou hava 0 resseges

As we go through and fill the information in, we can see that more boxes and more stages appear so
we can input more information as we can see highlighted in the screenshot below. This only applies
to certain options on the assessment screen.
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General | % Assessment |2 Objectives | < Treamment | (] chart Documents | £ Memo
Skeletal Classification: I BE - Centre Line (mm): Caries: Active caries not dealt with
Fm Angle: Hoh - Upper: 0 - CoresRequingT: | || |
Agymmety: e - Lower = L I 1
Incisal Inclination Us 2 -
Incisal Inclination L; - | [mo [P0 I
Motivation: ? - I I
omlthgens 2 * | oot [ I R I
™ : - LI 1
e = . L]
iy = ~ | CrowdingUpper. 7 + | DobtiProgoss: | | |
Crowding Lower, | Mid - I |
Teeth: [ == | Proposed Extractions: =
[ L]
Tongue : spacr; [ 1=
Incisor Relationship:  ? 5
Overjet: Positive Max contact point: 0 Ceph Analysis: Yes =
mm: 0 MN Displacement:  Yes - SNA: 0 FM/MM®:
Overbite: Increzsed Forward V1 Max®; 0 APO mm:
Size 5 . 0 1/1 Mand®: 0 ANB" 0
PreviougTreatment:
Molar Relationship Right Left
e v ? v I - 1OTN: Grade Qualifier
Canine Relstionship:  Right Left = S
L 1
Outcome: Accept v i

for Dentists

Anywhere you see a denture icon (highlighted below) this is a way of filling out the boxes adjacent to
it. What will appear will be a chart displaying the teeth applicable to the area we are filling in.

Crosshite:

Cpen hite;

This option will bring up a chart view you can either click the teeth individually to highlight them and
select them or you can left click and drag multiple teeth at once to both highlight and select those
from the chart. Alternatively, to this the boxes you see adjacent to the denture icon can be used to

type into which will fill it out all the same.

UR
(=)

S

i

B () (=

r

D
aE(E] - |

(=) (0 I

3

I
)
(|
=

(0 0 [ (]

80 (0 =

K Cancel

I

Here is an example of a completed assessment screen on the system with every possible box

appearing on there:
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for Dentists—

General | %5 Assessment | @ Cbjectives |$>Trea«ment |@chart Documents |;j‘Memu ‘
Skeletal Classification: 1T ~ | Moderate v Centre Line (mm): Right Left Caries: Active caries not dealt with -
Fm Angle: Hgh - Upper: 0 v 2 - Caries Requiring Tx: 4321 1234 =]
Asymmetry: Yes - Lower: 2 v 0 - 4321|1234
Information “ | Incisal Inclination U:  Normal ~ | Present Teeth: 6EDC21 || 12CDES =
Incisal Inclination L:  Normal ~ | lmp|PD EDC21 | 12CDES H
" | crossbite: 654321 | 123956 == | Missing Teeth: 8|8 =
Motivation: Good - vy Py alls
Oral Hygiene: oo = Open bite: 321|123 =] Unerrupted Teeth: 7543 | 3457 =2
™ Not Painful - il | e - s
Lips: Competent -
- = .| Crowding Upper: vild + | | Doubtful Prognosis: 2112 =
. | Crowding Lowen: Mid - 212 |
Teeth: bY(E8 [:] Proposed Extractions: 7(7 [=]
. 12 | 7|7 |s
Tongue: Normal ~ | Spadng: 12 = [information -
Incisor Relationship:  II -1~ [ | -
Overjet: Positive ~ | Max contact point: 2 Ceph Analysis: ves &2
mm: 5 MN Displacement:  Yes - SNA% 5 FM/MM®:
Overbite: Increased - Right Left Forward 11 Max™ 5 APO mm:
Size: Complete - i 5 5 5 /1 Mand™: 2 ANB™:
mm: s Teeth: 2112 = SNE*: 4
% 15 [ 2112 | Radiographs: [Information =
Previous Treatment: a
Molar Relationship: Right Left v
i ~1 - v v L | 1o Grade Quaifier  Aesthetic
Canine Relationship: ~ Right Left s 1 - a - -
I hdl El | Slas Trauma: 321|123 B
Outcome: Accept - {534 months! v

The IOTN score option which you can be use to get the grade, qualifier, and aesthetic.

0T

#ﬁ#éﬁ%?s’é{#@m"ﬁ‘ﬁk"&k‘ﬁlk‘s‘g

5

Desaiption

Extremely minor malocdusions incuding contact point displacements less than 1mm

Increased overjet greater than 3,5mm but less than or equal to 6mm with competent lips

Reverse overjet greater than Omm but less than or equal to Imm

Anterior or posterior crosshite with less than or equal to 1mm discrepancy between retruded contact position and intercuspal position
Contact point displacements greater than 1mm but less than or equal to 2mm

Anterior or posterior open bite greater than 1mm but less than or equal to 2mm

Increased overbite greater than or equal to 3.5mm without gingival contact

Pre- or postnormal ocdusions with no other anomalies (incuding up to half a unit discrepancy)

Increased overjet greater than 3.5mm but less than or equal to 6mm with incompetent lips

Reverse overjet greater than 1mm but less than or equal to 3.5mm

Anterior or posterior crossbites with greater than 1mm but less than or equal to 2mm discrepancy between retruded contact position and
Contact point displacements greater than 2mm but less than or equal to 4mm

Lateral or anterior open bite greater than 2mm but less than or equal to 4mm

Deep overbite complete on gingival or palatal tissues but no trauma

Increased overjet greater than 6mm but less than or equal to Smm

Reverse overjet greater than 3.5mm with no masticatory or speech difficulties

Anterior or pasterior crossbites with greater than 2mm discrepancy between retruded contact position and intercuspal position
Severe contact point displacements greater than 4mm

Extreme lateral or anterior open bites greater than 4mm

Increased and complete overbite with gingival or palatal trauma

If you are unsure on the
scoring this will help to
give you the score
depending on the
description and allow you
to chose an image
mirroring to the aesthetic
of the patients mouth.

«f 0K ¥ cancel
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The Objective Tab

The objective tab when opening an orthodontic form for a patient is a screen for adding in the
objective you are going to be carrying out for the patient throughout the course of treatment and
also and plans you wish to create for the patient.

General | % Assessment | B2 Objectives | k> Treatment | () Chart | [25] Documents | £ Memo

ER— . To add an objective select the

folder icon. A window will appear
to select your object. You can also
manually type these objectives in
e at the same time.

[ Compromise treatment.
Ointerceptive treatment only

[monitor further dental development or Oral Health
[correction of prominence of the anterior teeth
[corrction of prominence of the anterior teeth

[ Alignment of teeth (upper)

(D Alignment of teeth (lower)

[correction of occlucal or bite problems (anterior)
[correction of occlucal or bite problems (posterior)
Cclosure of spacing (upper)

[closure of spacing (lower)

[corraction of impacted teeth

Teeth Banded / Bonded

511 — —

& Pricing

Proposed 0.00
Complete | 0.00
Charged | 0.00
Band O
Activity |0

With the objective and plan you can either simply type into each box and create each section as you
go or you do have the option to add in templates for each section as detailed below.

General | & Assessment | &8 Objectives |4 Treatment | [I] Chart | [E5] Documents | ] Memo

A Objectives Plan
EY ¥
Aligner
Aligners
5 CMAJFA
.| FA NOX
LI FaXxin
m]
O
o 3 select
» . Oral hygiene reinforcement
0 . Clear aligners
| . Interproximal reduction
I | . Intermandllary elastics
ol . Retention
(]
= |

On here you have a folder section which will take you into a set of templates either created by the
practice or a standard set of templates which can be used to fill out each text block. Alternatively,

you can just type into the text box to fill out your plan. How to create these templates will be
detailed in the next section of the guide.
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Teeth Banded / Bonded

= } H i Within the objectives screen you need to select the teeth banded
I and bonded in which you can either select the preselection of 6-6
Propesed 0,00 or 7-7 or you can use the denture icon again where you can fill this
ey Y out manually. We also have a pricing section in which will

a1 automatically populate once we take a look at the “general” tab.

How to create objectives and plan templates

To create a template for both the objectives and plan we need to take ourselves back into the setup
page of the software. This is within Tooth in the top left and then setup.

Miscellancous.
R . - ,
L= Tretment orug & ) . [ ] Potent Assessment
| E-mail unts. Quik ® $55 Custom Fig | A Tax IHS 5 Transmission 3 SMS. P
5] ot — el e B & o INHS P (s | — : -
- > I =
oo g e e .
~ . =
s o W .. g i [ = — e s e b Trestment s
O curent raiems U oo jmm g 3D s 37 hesres RER [ Y onvodorncrtan  GRPR ortedenscacons GV Tt ES P
.
Dol e
-

From here you will have a section that is called miscellaneous where you will find 4 options for
orthodontic features and setup. The 2 you will use for this section is the “Treatment Objective” and
“Orthodontic plan” this will allow you to create your template for each section on the objective page
of the treatment.

v:é! Overview Jk Risks & Benefits @ Orthodontic

General

V Active

To create a new template each section will have a

General

il Hne “new” button where you will then be asked to
s - name the template and add into the text body
Faxn which will be your actual information that will come

across into the box for the information.

[Qsave | % Cancel
i '| I
|! Show inactive [IH acos
= New Edit [E3 Close
@;ﬂ Sesill i !'ﬂ mevan rrusess 1 Quick Note
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1. Click the yellow
folder and select

objective fromthe ~ ——_

templates

3.Check the option
appropriate to the
patient.

4. Select the number of

banded teeth. ]

Note: Price will not

= £ Assessment | B3 Objectives | > Treatment | (L[] Chart Documents | £4] Memo
wp Objectives Plan
1. Relleve Crowding and Align Arches. 3 Upper & Lower Fixed Appliances - 1 1/2 to 2 years.

2. Reduce Overjet and Overbite.,
3. Achieve Class I relationship.
4. Retain,

1. Upper & Lower Fixed Appliances - 1 1/2 to 2 years.
2, Upper & Lower Removable Retainers - Long term,

ife long.

(B Comprehensive treatment
[CICompromise treatment

(
(
(
(

Jinterceptive treatment only
Monitor further dental development or Oral Health
|Correction of prominence of the anterior teeth (upper)

|Correction of prominence of the anterior teeth (ower)
[Jeerrection of occlucal or bite problems (anterior)
[Jeorrection of ocdlucal or bite problems (posterior)

[[Jclosure of spacing (ower)

[CIclosure of spacing (upper)
[CIcorrection of mpacted teeth

Teeth Banded / Bended

66 77 654321 || 123456 =
B 55|77 654321 | 123456
& Pricing

Proposed | 306.50
Complete | 306.50
Charged | 306.50
Band
Activity, | 23

2.Click the yellow folder
and select the plan
from the templates

appear until claimed on
general Screen

The General Tab

The general tab is possibly the most crucial section on an Orthodontic NHS claim. This is where we
can generate the charge for the patient including the banding at the same time.

Care and Treatment required

General |s= Assessment | B Objectives | o Treatment | (1) Chart Documents | £ Memo
Course HHS Orthodontic
Form: 025676 Category: Orthodontic Treatment v | | Assessment / Claim:
Dentist: Husking, Mart -
SNtk st et Contract: NHS Contract = ||| | {none)
Type: BCDS1
Patient: 267 Exemption
Dates Type: (none) =
Acceplance /3177 /2023 v I0TN: Aesthetic:
Aossssment o 7 ¥ P o
Completion / ! v
Last visit e, PAR score o
Fefenal ;v

B 0Ds generated from e

(Junerupted Canines
(Cpental Sinus Sepsis

5 Survey Consent

(CJphene

[CJremove from schedule report

BEmai

c/o

Clinical DataSet

5 Responses

@ Care

= Pathwau

+ Referral

FP17PR =

75 Transmission

Within the general tab you will have a section called “orthodontic” where you can apply the
“assessment/ claim” to generate both the charge and band of the treatment. As long as you have

Orthodontic
Assessment / Claim:
(none)

Assess and Review
Assess and Refuse
Assess and Appliance Fitted

Treatment Abandonded
Treatment Discontinued
Treatment Completed

Reg 11 replacement
Reg 11 replacement x 2

Assessment and Debond — Ow

Repair to appliance fitted by ar

populate on the general tab.

-

from to create your charge.

Once completed the objectives tab
will give you a breakdown of the
pricing and banding of the
treatment form as a whole in which

0DS generated from

can then be sent off to the board.

= >

Page | 11

filled in the IOTN on the assessment screen it should automatically

From the drop down list you will see the options in which you can choose

0 Pricing
Proposed  25.80
Complete | 25.80
Charged | 25.80
Band 1
Activity |1
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Clinical Notes

What you will be seeing as you are going though and filling out your clinical notes is that on the
right-hand side, we have a column which has a bunch of text. This is the section for the clinical notes
on a patients record when in a treatment form.

systems ForDentists [} User = o Pament v ' Appontments N Tasks

v EONN|

do Asssssment | % BPE

MONTFORD, Wilkiam
Eoose | cneckout | 3 Detete % mesaal | -

General | %% mesmment |8 Copecives | o Tresiment | (] Chart

Sueetal @l v Modest -
Fm ™
Reymrmaty ves

formater
o oo -
o oo
n ot Pk Fpenk
Lips Competent
Habits ves =

e
o - Spucm
Inc '
Oveget: s © Macontactpent 2
o s MIN Displacement
Overtite e Rt
Sae compte . s
o s et
% s
Frevous Treament:

Moler Restionship: Rght et

1 1 -
anine Reationship: bt e

1 I

= Patholagy

Leht

lemal | F |~ |S +| Search
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Cipboard Format

d

quek

/0212013 (HUSKINS, Manin)

Nates:

Miew
Clinical Examination

40272019 (HUSKINS, Martin)
Examination appairtment today
PATIENT C/0

MEDICAL HISTORY. ehecked and updated on compiter and paper iscards
PAST DENTAL HISTORY

Ragulanty of attsndance: Regular Dental aitendes in past

Anety Status: Nan-Andous

provious LA Complications: Hil

SOCIAL HISTORY
Smoking status: Smokes ) cigarsttes per day

Alcohol history: 0 units of aicohol per week

Diet and sugar: Low sugar intake

Brushing hatits: Brushes twice daily. Interdental clezning ussd infrequertly

a

o8B

11200 SYDEN-MORGAN Vou have 0 messages

You can just type directly into the edit window to input your clinical notes and click save about it or
once again we can create template on the software for this. These are hidden behind the “quick”
button on the clinical note section on the right-hand side.

Lookin:

B seve [

~ print| I TCS | @ View

e =

all

B|7|U|sx]x]4 -~

Cipboard Format paragraph | it

Quick

QuickText. - |[F

Search:

[
i
i
i
i
i
i

Name:
] Antibiotics
] Bridge
] Crown
] Denture
] Exam
] Extraction
] Invisalign
AFA
Archwires
New quicktext (3)
Options for Missing Tooth
Perio
RCT

q
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Once selected you will see that where our old notes
originally were we have a list of folders and templates
that we can select to go through and add into the clinical
notes section rather than filling everything out manually.

With this if you do make a mistake or do not finish your
notes you can click “edit” up until midnight the same day
and amend the notes you created that day.
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How to create a clinical note template

Once again, we will be heading back into the setup page of the software. This being the tooth in the
top left and then setup. From this screen we will be selecting an option called “quick text” from the

miscellaneous section.

= -
W | Treatment b & : m Patient Assessment
E———— b cosomreiss b Tx codes NHS P EE rronsmisson Bl s b s -
o - -
ki Galle e [ Recall T ™ Recall Proces: Quick N Marketing Locaton Py s Task Ca &
[ z ﬂ Lobels B i Recal Types B A Recol Process Quck tote — oconan procasres [ o covsoones
'\ Y G scmie 9 Cootanons P sesretcs 0OER [ oY) onrodontcrin BV orthadonec acons QR TTert acton
e Corrent s \ - PV reshetics Objectives s Assesement “
¢ - y
aa
o™ cre
-

From there all you have to do is type your note into the box and save it where you want on the

system.
\./ ) SystemsForDentists (4 User v [ Patient ~ &1 Appointments [ Tasks CJEmal F ~ [= ~ Search
Mew | * open ) Save [ThSave As 3¢ Delete | = Print / Organise
o || Arial MEEIEEE s == 00% -
B|I|U|S|X% |2 4d~%~BE= = |2
Clipboard Format Paragraph v Spelling Editing Zoom Field

MNew quicktext (1)

If you do want to edit an existing note please select the “Open” screen this will present you with a
list of templates which will allow you to select the one you want to edit and go about saving it to the

software again.

What you can also do is add a drop down to the clinical notes where you can choose from a list of
already populated options. This can be done using the “field” icon in the top right of the edit screen.

«f oK

¥ Cancel
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Cipboard Format Faragraph | Edfng | QUK
Examination
Pain
Swelling PATIENT C/O: (Please =
Toothache MEDICAL HISTORY: ch an n computer and paper records
PAST DENTAL HISTOR® Swelling ndance: Regular Dental attendee in past
SOCIAL HISTORY - Toothache
Smoking status: Smokes (Please select ) cigarettes per day.

Alcohol history- 0 units of alcohol per week.
Diet and sugar: Low sugar intake.
Brushing habits: Brushes twice daily. Interdental cleaning used infrequently

EXAMINATION:

Extra Oral (head and neck swellings, muscles. nodes, salivary glands, TMJ): NAD

Intra aral (soft tissues, lips, labial mucosa, buccal mucosa, gingivae, floor of mouth, palate): NAD
T checked: NAD

Oral Cancer Screen: Negative
OCCLUSION: Checked, Class 1, NAD

DENTAL CHART: Updated, See software chart

BPE: Recorded See software chart

TOOTH WEAR: Negligible

CLINICAL SIGNS AND SYMPTOMS RECORDED:- Generalised Calculus present
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The F5 screen allows you to track the progress of treatment.

This is where the objectives and plan come in to play when you fill them out on the course of
treatment. Now what a lot of performers will do is they will complete their claim and send it off or
add in the items to the private form and close it. But you will still have patients coming in for check
ups and what not this is where the “F5” screen will benefit performers.

The overview screen can be access by pressing F5 on your keyboard or selecting overview from the
further option drop down menu. When you are on a patient profile.

The F5 screen allows you to track appointments and add actions/notes to the treatment. This screen
will provide a summary of information filled in on the assessment screen within the top right. You
will also see a breakdown of the plan and objectives on this screen as well so you can track it as the
treatment progresses.

| 7 Srstems Par ettt | [ Usae =| | 5, Patiert | () Appaltmanta| | I Taske| =2 et | % || 2 = ®(al: -
| T Lasy am @ 4 AlEabAL” A |5 d als M= M |

# Overvew | 0ps | G Ceoh n

,,,.
cB @

Dentst My Sheetsl = 3 = Bond / Band

e private  FMage Fias =
foxs osal
Referal Overet 1om
fest  14/01/3008 O rames Extractions

s 247082008 Romaved

1611012018 {HUSKINS, Martin) ~

Routing Examination

1611012018 {HUSKINS, Martin)

Explsined Risks for Extraction

ing 10 be placed in the socket with anaigesics
meman risks are nerve damage mainly related to lower third malars, or sinus communication
4 o upper molars

@ Th Appontment D Hext Agpontment 3 Requred Appontment(s}
waus | oo | owm | m

Cex+

b DAEES, ERot
i+ 5D Demo Praciice

SYDEN-DAVIDO Vou have O messages

To add the next appointment, click the add button to the bottom right of the screen next to the
required appointment. Fill in the required appointment details and click Ok.

Required Appointment x

Date (In): 3 4 week(s) -

Performer: HUSKINS, Martin -

- jUL - /| For performers this can be the default screen that opens when
colou: - they open a patients record so they can reference all of the

Notes: Motes here

information they need in 1 place.

«f ok W cancel
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How to make the F5 screen default.

To make the F5 screen default select tooth and then setup from there go into the “users” section.

System
=2 "! 3] ©=3 . - .
!ﬁ Frogram Practice & Users ”‘F Location Patient Portal Daily Report / User "Quich GOPR System Reports Externals

Patient

T - P -
\b.rz;a Stetus: g e i " T P cuarden

Documents.

o pocumens (8 werae reits Werge Text QF, | watermarss Speling GoPR. Fisid Response Quick Boc

From there we will select the relevant user that wants their patients to open as the overview screen.

\U for Dentists—

7 L Lot .
HUSKINS, Martin Properties X
[ e ser <M I
General ‘ # Quick Codes | ) quick Text |
[pearcn | g
D Sundry Sales 41 Patient E
DENTIST, Foundation Dentist 9 hetve -
|  Details A Allow to sel -
DOBSON, Amanda EEs Details
pts ‘ ‘ ‘ . Details |
HUSKINS, Martn Dentist Surname: Huskins Portrait e e
= % Forename: Martn ]
PERMISSION, Permission d ] FomType: e -
M | [RuEY, Eizabeth Hygienist Title: Dr |
- = . % [Z] Dental Manitoring
‘ ‘ ‘ Doctor: |
DOB: 13/ 6 /1969 v fone) -
L Addressee: Dr M Huskins e—
;‘ 1 Qualifications: BDS (Cariff) 2001 MFDS RCS Eng
DC: 569912
‘ ‘ ‘ Username: DEMO T |
E-mail account: | (default) -
[ p— L] | p— |
L . = Hew Edit @ Groups | | Policy 3 Close
2] : Treatment charging: - Clsa % Cancel
El'!;" w - ! lsl Save ncel

You will then have an option in the top right of the performers record where you can swap between
either the details or overview.

Images section on SFD

The images section on SFD is probably one of the most used sections for orthodontists on the
system. As this is where the pictures of the patients will be stored whether it be x-rays or initial 6’s/
final 6’s of a patient.

%‘-’}@ h} é} |:::| :‘ﬂ+ $ @gl I‘I:';_:.-_l'-., &' ; o ? _r"-‘,,‘_.v @v -v @

To access the images section, click the icon highlighted above on a patients record. This will take you
into the images for which ever patient you are in.
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DABBS, Elliot

[o- BTN 4

B3 study | fei Camera| ~ san | | ¥ Import

J Bxport | | ¥ Open

cit | ¢ elete | (7] 52ve

G N | & O] ||| a| | | =2 =

| [ Disply * =~ Prnt

M=kl i ]

This screen

will then
appear and
you will have
several
option
related to
images on
the system.

Study allows you to
import images in a
certain way and
automatically gives
them a tag of what the

Once again if you
scan anything you

can have that
import directly

onto the software

If you have any images
on the system you wish
to have on your
desktop you can export
them using this button

Properties allows you
to change things about
an image such as the
name and what the
image is showing

image is. here
':I'E'.Stud',r fi$l Camera | ~ Saan ||| | > Import l.-f Export > Open " Edit x Delete F:‘ Save Froperties Display = | = Print
I 1 AV

If you have a camera
linked to the PC you can
take images directly
into SFD without having
to save them twice.

Importing images is as
easy as clicking the
import icon you can do
multiple images at once
through this function

\

If you have images you
want to edit you have a
way of doing it just by
selecting your image on
the left and clicking the
edit button along the
top

How to complete and image study

Select the Image button in the patient record

If you are wanting to
view more than one
image on your screen at
a time you can use the
display button allowing
you to seeupto9
images at once

M = L O & W@ 8 e TS .-
Select study
Oo ciudy | lel Camera | = Saan | | ¥ Import | | Export | | * Open Ed
Click New
View Mew i_-_"" Logd Sequernce
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VA

@ Systems for Dentists—

Select initial 6 or final 6 or whatever study you wish to load your images into.

New Study X

Select Load sequence this will then ask you to select a file which you can choose from your computer
normally just the images of the patient.

Select your images from the folder structure on your computer and the images will appear in the
order the images are stored. If you take them the same way each time this is great because it means
you can set up one template and use it every time you want to have a study on the system.

Search

TS @0 2 0 168 ) =] = [ ¥ |- [5-[m- [ < DRl

o LO-CBEOEPsAE .

Images can be edited by clicking on the images and selecting edit.
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\A} Systems For Dentists {4 User ~ | .} Patient ~ 3 Appointments = WM Tasks = [JEmail % ~ [ - Search
o

| JONES, Jane | a2y | 0.00 | Qd @g’ A £

View ¥ |0ad Sequence
Propert Edit Existing | | ¥ Import | ¢ Clear || 4™ Rotate | uA Fiip

N—
25/05/2023

Initial 6

22/05/2023
Initial 6

Use the edit tools at the top right of the screen to rotate, crop or change colour.

) \Sxstems porDentsts | [} User - | (7, Patent « "R Agpointments | W Tesks | emal | +| £ Search CICIEERR ¢ 3 e g

{000 | @ O Al e e il Q&= ¥lu S .-

ones, une I

'&Ammmm L JONES, »m/
1| 5D Dental Practice

How to create a study template

Once again for this you will have to go back into the setup section on SFD. This can be accessed using
the tooth in the top left and then selecting setup.

From there scroll down to the bottom of the setup page and within “miscellaneous” you will have a
“studies” option.

Muscellaneous
L~ PP - . = P o] Treatment Y ” [NHS P INHS 8 . 2 Fabent Assessment
[5] motocoms warer  ffosonres Mg oeroes oo A0 s ronmsson I - b e
€ En ) s .2 [E= M =
Sackup Library Galtery Lobels @ g Recal Types @R L Recall Process Quick Note Morketing (4~ Location Procedures Task Categories
og e L7
T\ P T g coptaonscormgl] BB stes PP i QORI 000l sontcrin  GRED Orhodonticaaons GEE TTetment o
L3 - ™ » 50 P Objectives. Assessment
aa
LOy RM
-~
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Bitewings
Checkup

Endo - Horizontal
Endo - Vertical
Full Mouth

' Show inactive
L]

=+ New Edit
LY 7™ ROy Py L} 7Y Recall Frocess
‘\\. Aesthetics w Treatment
} Objectives

¥

-‘V\/\.— FollowApp .. Claver
ge

v Active

General
Mame:
Layout
. : 1 =
Type: | (none) T | Order: lent Assessi
E:E Fip: (none) Screens
Intra-oral
[E3 Close == | |Extra-oral
=
- Xrays ask Catego
Bite-wings
Panoral
s I save ’( Cancel >
B Ortummswre vl ceph et Acton
Fadial Front
Facial Smile
Facial Profile

Dental Monitori

Upper Ocdusal
Lower Ocdusal
Right Buccal
Left Buccal
Center
Intraoral Center
Intracral Right
Intraoral Left
Aesthetics

From there you can select the “new” option which will bring a box up that you can select from 3
options whether it be “portrait”, “landscape” and “square” these will appear like the boxes labelled
1, 2, and 3 on the image above. When you are happy with their position you can select the type the

image is this will help you in creating your documents at a later date.

You can then go and use this study within your images section on a patients record.
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How to submit a Assess & Review/Refuse/Applicane Fitted claim

To claim for a Assess & Review/Refuse/Applicance Fitted the user will need to create a new course
of treatment and navigate to the general tab of the treatment form.

Within the general tab there is a Orthodontic section which contains the “Assessment / Claim”
section

Orthodontic
Assessment [ Claimn:
Assess and Appliance Fitted -

IOTH: Aesthetic:

0 e s

[IPAR scores calculated

-----

B 0DS generated from

Within the “Assessment / Claim” dropdown option the user will find the options for Assess &
Review, Assess & Refuse and Assess and Applicance Fitted.

By selecting the claim type it will then generate the correct UOA value for the claim automatically.

How to select the Clinical Dataset for a Orthodontic Claim

Within a course of treatment a practice has two ways to update the clinical dataset of a claim which
is either to add the treatment items to the treatment plan which will automatically assign the clinical
dataset or the alternative is to manually update the clinical dataset.

To add orthodontic treatment to the treatment plan the user will need to access the Treatment tab
of the treatment form.

e%? Treatment

Withing the treatment tab the user will be able to see a list of all treatment codes available under
the NHS scheme which will include orthodontic items. This also includes a category list including
Orthodontic Services and a search option.
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i11 - Orthodontic Services i v
Search

Item Description

3201 Remaovable Brace (upper) I
3202 Removable Brace (lower)

3203 Simple Fixed Brace (upper)

3204 Simple Fixed Brace (Jower)

3205 Multiband Brace (upper)

To apply a treatment item to the plan the clinician just needs to double click on the treatment they
are doing for the patient.

Item |Descri|:|h'or1 Performer | Notation Price | W |Con1pleted | £ |Charged

il |:| Appointment 1

0201 Films [small] MH 1 nus [ (M |

3203 Simple Fixed Brace {upper) HH nhs [ W |

3204 simple Fixed Brace (lower) nhs [ [l |
mm—-mn—n—-

Once ticked on the plan this will then automatically assign the items selected on the treatment plan
to the dataset of the NHS claim.

If the clinicians would prefer to manually enter the dataset then this can be done from the General
tab of the treatment form.

General

Within the general tab there is a Orthodontic section which is for the Orthodontic claim but it also
includes a tick box for “ODS generated from”.

Orthodontic
Assessment [/ Claim:
none) A
I0THN: Aesthetic:
|:| ki L

PAR scores calculated

B 0Ds generated from

If the ODS is then unticked it allows the user to manually adjust the clinical dataset when
transmitting the claim. To do this the user just needs to select transmit.

™ Transmit ~

On the transmission form the clinical dataset is available to adjust as required prior to the final
sending of the claim.
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Orthodontic Data Set Proposed [ Performed Extractions Tooth Assessment
Present

Radiograph(s) taken: 1

Upper: 13 Lower: 12

Photgraphis) taken:

Remavable upper: Permanent Teeth Deciduous Teeth

Removable lower: PIESELIETE Decayed: 1 Decayed: a
§ Recall period: [
Fixed upper:

Fixed lower:

Functional appliance: Untreated Decaved Teeth (at examination)

Retainer upper: 1

Retainer lower:

oO0oeseeseBsdde

Assessment
Assessment / Claim:

Assess and Appliance Fitted

IOTM: Aesthetic:

Ak
e

The clinician just needs to enter the number of radiographs and tick the treatments they have
performed for the patient prior to then clicking ok to submit the claim.

How to submit a Treatment Completed claim

To claim for a Treatment completed claim the user again will need to create a New course of
treatment and then navigate to the general tab of the couse. Within the general tab the claim type
can be selected as Treatment Completed or alternatively options like Treatment Abandonded and
Treatment Discontiued are also available.

Orthodontic

Acsessment [/ Claim:
Treatment Completed -
IOTH: Aesthetic:

] L L

[IPAR scores calculated

B 005 generated from
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How to submit a Regulation 11 Replacement claim

For a Regulation 11 Replacement claim the user will again need to create a New course of treatment
and then navigate to the general tab of the course. Within the general tab the course can be set as a
Reg 11 Replacement or Reg 11 Replacement x2 from the “Orthodontic Assessment/Claim” section.

Orthodontic

Assessment [/ Claim:

Reg 11 replacement -
I0TH: Aesthetic:

U ko S

PAR scores calculated

B oDs generated from

By selecting this claim type the Regulation 11 Replacement charge for the patient will automatically
be applied to the course and then added to the pateints account when the user selects Checkout.
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